
 

 

Name should be large to stand out 

 
OR Bachelor of Science in Econometrics & Quantitative Economics 

Always put email and phone 
number, choose between campus 
and permanent address 

-Remove high school info from college resume 

 
Consider 
removing GPA if 
below 3.0/4.0 

 
Always have 
location and term 
(month and year) 
of experience 

PROOFREAD BEFORE SUBMISSION! 

As a general rule of 
thumb, do not put 
“soft skills” on resume 

 Include proficiency levels for 
languages and technical skills 

-Tailor experience bullet points to the applied position 

-List skills, relevant certifications, and languages 

Use concise but 
thorough bullet 
points to describe 
position role 
  

Use numbers to emphasize achievements 
 

List transferrable skills even if position is not directly related 

-Section should be formatted similarly to experience section 

- Consult sample resumes for different 
formatting examples 

- Consider coming to ECON Career Center for 
proofreading and resume review 

 
Always include 
organization 
name and formal 
position title  

- Format on right side 
of the page to keep 
resume uncluttered 

Use PAST TENSE 
for all completed 
positions and 
PRESENT TENSE 
for  all current 
positions  


